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CERS Guide for a New Business Generating Medical Waste 

Businesses in San Diego County generating medical waste must apply for a Unified Program Facility Permit, which is now 
done on-line through the California Environmental Reporting System (CERS). This includes facilities that have recently 
relocated or changed ownership. The procedure below outlines how to apply for a Unified Program Facility Permit and 
how to enter your medical waste into the CERS webpage. Your business may be subject to various hazardous materials 
requirements; in such cases additional steps not outlined in this guide will be necessary. 

Overview: Applying for a permit and entering your medical waste into CERS.  

Step I:       Create a CERS account 

Step II:     Add your facility 

Step III:   Answer “Yes” in the Hazardous Materials box of the Business Activities form. 

Step IV:   Fill out the Business Owner/Operator Identification form 

Step V:     Enter your medical waste into the Hazardous Materials Inventory submittal element. 

Step VI:   Select “Exempt” for the Site Map requirement 

Step VII: Submit 

Step I: Create a CERS account 

First time users, please visit CERS home page @ http://cers.calepa.ca.gov/ 
1. Select “Business Portal Sign In” 

 
 

2. Now select “Create New Account” 

 

http://www.sdcdeh.org/
http://cers.calepa.ca.gov/


3. Fill out the CERS Registration page. Make sure the username and password meet the requirements in 
the red box.  

4. Select “Create My Account” 
5. You should receive an automated email message to activate your account. If you do not receive one, 

check your spam or junk folder. Make sure to follow the instructions on this email to activate your 
account. You have 30 days to activate your account. 

Step II: Add Your Facility 
1. Click on the “Add New Facility” link in order to add this facility to the system and associate it with your profile 

 

2. Provide an Address and click “Next” 

 

3. Provide your Facility Name and select “Continue” 

 

4. Provide your Contact information and “Submit” 



 

5. Your facility has been added. Click “Continue” 

Step III: Answer “Yes” in the Hazardous Materials box of the Business Activities Form  
1. The business activities form should automatically appear after the previous step. Answer “Yes” to the first 

question in the Hazardous Materials box as shown below. Please be advised that even if your facility does not 

have hazardous materials on site above the stated thresholds, we ask that you answer “Yes” to this question in 

order to enter your medical waste items into CERS. At this time, it is the way the process works.    

 
2. Answer the rest of the questions and select “Save”.  



Step IV: Fill out the Business Owner/Operator Identification Form 
1. Fill in your facility’s contact information on the Business Owner/Operator Identification form. You will not be 

able to submit your medical waste items if you do not fill out the fields marked in red below. 

 
2. Select “Save” to go to the submittal draft page. 

Step V: Enter your medical waste into the Hazardous Materials Inventory submittal element. 
1. Select “Start” on the Hazardous Materials Inventory submittal element 

 
2. Select “Add Material”  

 
3. Select “Unable to Find Material/Add New Chemical” to add your first medical waste item 

 
4. Enter your medical waste item into the inventory form. Required fields are circled below in the sample entry for 

sharps waste. Make sure you leave the State Waste Code field blank.  



 
5. If you have more medical waste items to add, select “Save and Add Another Material” to fill out another 

identical form for your next item. Otherwise, hit “Save”. 

Step VI. Select “Exempt” for the Site Map Requirement 
1. Select “Site Map” under the Hazardous Materials Inventory submittal element.  

 
 

2. Select “Exempt” in the Document Options box and enter a comment saying you are medical waste generator 

and hit “Save”. 

 

Step VII: Submit 
1. Select one of the two green “Submit” buttons. 

Do not enter a State Waste Code 



 
2. Select the green “Add Comment to Regulator” link 

 
3. Enter a comment stating you are a medical waste generator and you are applying for this permit because you 

are starting a brand new business, there has been a change of ownership, or you have relocated to a new office. 

It is very important that you indicate the purpose for this application so that your submittal can be processed 

properly.  

 
4. Select “Submit Selected Elements” as shown above. 

5. If your information was submitted successfully, you should see the following statement. 

 


